SPEAK UP

Survey and

Preparation,

Establish credibility,

Audience Acceptance,

Keep the perspective,

Use of gadgets and Anecdotes,

Persuasion.

If I've to speak 'with time limit, then I need time tofreparel
f there is no titne Iimity Im ready now.
Survey and Preparation. If public speaking is public service, then you have to do justice to
each engagement Your audience come for enrichment, sparing their valuable time. Hence
preparation is very essential. It may be necessary to survey the literature on the subject, the
latest on it. The degree of survey and preparation may vary according to audience, purpose,
and time. Time for preparation and time allotted to make the speech, both are important for
the survey and preparation.
The actual preparation involves writing down the speech (for the principles of writing refer
to the booklet Writing maketh an exact man').
Establish credibility. The audience-attention is the goal here. Credibility and importance
of the topic to the audience have to be established to make them attentive. Next, establish your
competence to talk on the subject Your experience and knowledge form your competence.
At the same time, acknowledge that there are many in the audience who have something to
say on the subject. But the uniquenessyou bring to bear on your speech is your own experience
and opinions. Usually the introducer has to do this. If he fails, which is true in most cases, you
have to establish the credibility of the topic and your competence yourself.